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Iowa FBLA State Leadership Conference

The Iowa Future Business Leaders of America State Leadership Conference is designed as an educational conference and includes competitive events, leadership development activities, career awareness programs, election of officers, business meetings, and general sessions. 
Llyod V. Douglas Chapter of the Year Award

The Llyod V. Douglas Chapter of the Year Award is presented to the chapter who accumulates the most points from events at the State Leadership Conference.

Any chapter that would like to be recognized for the Lloyd V. Douglas Chapter of the Year Award must complete all criteria for the Iowa Merit Award including:  (1) Submit the Chapter Information form by due date (2) Submit Chapter Activities Outline Form by due date (3) Submit one of the following chapter written reports: American Enterprise Project, Community Service Project, Local Chapter Annual Business Report, or Partnership with Business Project.  

Attendance – Eligibility and Responsibility

Any Iowa FBLA member in good standing may participate in the conference. A member in good standing is an FBLA member whose local, state, and national dues are paid by February 1, and he/she has been an active member during the school year. Local FBLA chapters may add specific requirements qualifying members as in “good standing” for participation at State Leadership Conference.  

Students attending the Iowa FBLA State Leadership Conference will be present and involved in all conference activities. Those students who are looking at the conference as a means of missing school or a vacation should be left at school!

Chaperones/guests are welcome.  These participants are needed to help with competitive events and supervision. They are invited to attend all conference activities.

If your chapter is hosting a Businessperson of the Year or has parents of state officers; these guests are invited to attend the Friday evening Banquet Dinner.  Be sure to indicate the names of these individuals in the registration.  Your local chapter is responsible for the banquet fee(s) of these guests.
Conference Competitive Event Types

National Events--Winners are eligible to compete at the National Leadership Conference. These events are explained in the Competitive Events section of the FBLA-PBL Chapter Management Handbook.  They consist of Individual, Team, and Chapter.

State Lettered Events are state events ONLY.  Winners are state winners and are not eligible for national competition.  These events are explained in the Iowa State Chapter Future Business Leaders of America Iowa State Chapter Lettered Events.  For the online Registration, State Events are listed at the bottom of the Event list with an X before the name. 

State Recognition Events (R events) are explained in the Iowa State Chapter Future Business Leaders of America Iowa State Chapter Recognitions Events.  These are for recognition only.  To receive recognition, fill out the State Recognition Entry Form.

Number of Events Students May Enter

· Any student attending the State Leadership Conference may enroll in two (2) National Events, one (1) Chapter Event, and one (1) State Event, not to exceed 4 events.
· Who’s Who and Virtual Business Challenge do not count toward the number of events a student may enter.

· Each chapter may enter only the number of competitors per event that are listed on the official Event Entry Registration Form.
Conference Registration

Conference registration is online www.iowafbla.com. The link will be active January 15 and will close on February 15.  All students must be a paid member with FBLA-PBL in order for them to appear on your registration page.  If the student does not appear, contact the National FBLA-PBL office.

Chapters will need their chapter number and the School Login Password (service) to log in. Register each Adviser, Member, Chaperone, and Guest who is attending.  Categories are set up for each type.  
Registration must be submitted to the State Adviser by 11:00 p.m. on the registration due date. This date is an absolute deadline as firm figures are needed for scheduling meals, general sessions, and competitive events. 
Additional State Leadership Conference registration forms are located on the Iowa FBLA web site at www.iowafbla.com.  
Student, Adviser and Chaperone Cost
The fee includes a registration fee, one meal function, printing, seminar and workshop fees, facility costs, competitive event expense, and all incidental costs for conference operation. The registration fee is to be prepaid by all registering students and advisers. 

Member ($50), Adviser ($0.00), State Officer ($0.00), Chaperone ($0.00), all have banquet dinner options ($25). Checks should be made payable to Iowa FBLA. There will be no refunds but substitutions of members in attendance will be allowed. Substitutions should be made directly to the FBLA State Adviser prior to the conference date.  

Home School Site Testing
Accounting II, Computer Applications, Database Design & Applications, Desktop Publishing, Spreadsheet Applications, Word Processing I, and Word Processing II application tests will be mailed to chapters who have competitors in those events.  These tests will be administered in the home school and returned prior to the conference.  These tests are to be administered by the local FBLA adviser or other school official under strict supervised testing conditions  Students will also take a written objective test administered at the state leadership conference
Pre-Judged Events

All written reports, projects, and credentials will be sent to the State Adviser prior to conference to be Pre‑Judged.  The State Committee will make disqualifications if deadlines are not met. Advisers can begin preparation for these events at the beginning of the school year, once the Chapter Management Handbook has been received.  Topics are posted on the FBLA-PBL website.

Lodging Arrangements
All lodging arrangements will be made directly with the hotels. No reservations will be accepted prior to 

November 1. No lodging arrangements are to be made with the State Office. Hotel deadlines are listed on the hotel registration materials and conference planning calendar. Hotel room blocks are not held past the stated deadlines. 
Advisers: It is your responsibility to see that your delegation has left the rooms in proper order. Remember to check incidental charges before departure.

Medical Release Forms

It is advisable that all chapter advisers carry a completed Medical Release Form (found on the Iowa FBLA web site) for all conference participants.

Conference Rules

The attendance at the Iowa FBLA State Leadership Conference is growing. We must maintain a good relationship with the conference headquarters hotel. We cannot permit any disruption or discourtesy that might jeopardize a good working relationship with the hotel staff. 

The Iowa FBLA State Leadership Conference is designed as a young businessperson’s meeting. Students must keep in mind at all times that they are representing FBLA and their respective schools. 

The use of illegal drugs or alcoholic beverages, of course, will not be permitted. Curfews will be enforced by advisers and hotel security staff. Students violating conference rules or acting in a manner that is not befitting to the business atmosphere of the conference will be sent home at their own expense. Hotel security will handle violations according to their own guidelines. Violations will be reported to the home school administration. Local advisers will be responsible for arranging for transportation home from SLC for students violating conference rules. 

Male and female students may not be in the same room unless an adviser or chaperone is present in the room. No mixed company in rooms after curfew under any circumstances. 

Again, students who are not willing to participate and attend all Iowa FBLA State Leadership Conference activities should be left at home. It is suggested that students, parents, and advisers discuss Conference Rules
 prior to departure for the FBLA SLC. Advisers should utilize the Code of Conduct Parent Permission form (found on the Iowa FBLA web site), which includes conference rules to be signed by parents, student, and adviser(s). 

Damage atypical to individual hotel rooms will be assessed to the local chapter. If there are any obvious damages in student rooms as they check in, this should be reported to the registration desk at the hotel. Advisers, for your protection, check rooms for damages as you check in and check out.

Students, advisers, and chaperones must wear conference name badges at all times and to all functions. 

All announced results are final upon conclusion of the conference. National qualifiers will be determined by competitive event guidelines. If such determined qualifiers cannot compete, selection will be determined by order of placement.

Dress Code

FBLA Dress Code For State Fall Conference

Conference name tags are part of this dress code and must be worn for all conference functions.  For safety reasons, do not wear name badges when touring. 

Business Casual Attire is acceptable wear during conference sessions and tours.  Casual attire is acceptable during evening and social activities.
Males

· Polo or button down dress collared shirt 

· Sweater or sport coat

· Khaki slacks (no cargo pants)

· Trouser pants

· Dress shoes or dress boots

Females

· Blouse, button down dress collared shirt, sweater 
twin-set

· Khaki slacks, loose fitting nylon/rayon slacks

· Skirt (just above knee or longer)

· Dress shoes

FBLA Dress Code For ALL National Conferences and State Leadership Conference
Conference name tags are part of this dress code and must be worn for all conference functions.  For safety reasons, do not wear name badges when touring.  Appropriate attire is required for all attendees--advisers, members, and guests.  

Business attire is required during all general sessions, competitive events, regional meetings, and workshops.  Casual attire is acceptable during evening and social activities. Formal or business attire may be worn to the State Conference banquet and National Conference awards program. 
Business attire 

Males

· Business suit w/ collar dress shirt and necktie or

· Sport coat, dress slacks, collar shirt, and necktie or

· Dress slacks, collar shirt, and necktie

· Banded collar shirt may be worn only if sport coat or business suit is worn

· Dress shoes and socks
Females
· Business suit with blouse or

· Business pantsuit with blouse or

· Skirt or dress slacks wit blouse or sweater or

· Capri’s or gauchos with coordinating jacket/suit, worn below the knee

· Dress shoes

Clarification – many women’s two-piece suits are currently designed so that they do not require a blouse.  Therefore this will be accepted.  In addition, sling-back shoes, open –toes and sleeveless dresses are accepted.

Casual attire 

Jeans, shorts, nice T-shirts, or denim/chambray shirts, sneakers, or sandals.  Shoes and shirts must be worn. 

Inappropriate attire, for both men and women, includes:

· Jewelry in visible body piercing, other than ears

· Denim or chambray fabric clothing of any kind, overalls, shorts, skorts, stretch or stirrup pants, exercise or bike shorts

· Backless, see-through, tight-fitting, spaghetti straps, strapless, extremely short, or low-cut blouses/top/dresses/skirts

· T-shirts, LycraTM, spandex, midriff tops, tank tops, bathing suits

· Thongs, sandals, athletic shoes, industrial work shoes, hiking boots, bare feet, or over-the-knee boots

· Athletic wear, including sneakers

· Hat, flannel fabric clothing, or banded collar shirts (cannot wear a tie with a banded collar shirt)

· Bolo ties

· Visible foundation garments

Adviser Responsibility

It is the responsibility of the local chapter adviser to assure that the chapter’s delegation is in appropriate business attire and represents the school with appropriate behavior. Local chapter advisers are responsible for impressing upon their chapter members the importance of maintaining a professional business atmosphere at all times during the Iowa FBLA State Leadership Conference. 

State Officer Candidates
State Officer Candidate information and application forms are located on the Iowa FBLA web site at www.iowafbla.com.

Voting Delegates 
Each chapter in good standing is entitled to two (2) voting delegates depending upon chapter membership as of  February 1. Voting delegates will vote for State Officers and on other matters presented at the conference. It is the duty of the delegate to know the wishes of his/her local chapter in regard to officer election and policies. 

Delegates will be provided with a special delegate ribbon to be attached to the name tag, which must be worn at all times. 
Voting Procedures

There will be a Voting Delegate/State Officer Candidate Question & Answer Session immediately following the opening General Session.  
Paper/pencil scantron ballot will be cast by the voting delegates at the final general session, Saturday. A candidate must receive a majority to be elected. Should a majority not be met, another vote will be taken.  If majority has still not been met, the candidate with the fewest votes will be dropped, another vote will be taken until a candidate receives a majority. Should an office have only one candidate, voting must still take place. 

The roll call will be taken only once to determine the number of delegates present. A delegate not present for the roll call will not be allowed to vote. The majority will be determined by the initial roll call. 

The new officers will be announced at the general session following the voting. Officer candidates elected to a FBLA state office will be installed on Saturday at the awards program. 

Conference Headquarters

Iowa FBLA State Leadership Conference Headquarters location will be announced prior to each conference. Someone will be on hand at all times to answer questions, give directions, etc. All competitive event results are to be forwarded to conference headquarters. 
Event Confirmation

All advisers must confirm their chapter’s events during registration at the conference site.  Only substitutions and deletions will be allowed.  No additions will be allowed to the original number your chapter has entered in any event.

Event Facilitator Meeting 

Meeting for all Advisers and Chaperones facilitating an event to clarify all expectations and directions will be held.

Adviser Meeting

Adviser Meeting will be held to review all conference activities.  

Adviser Hospitality Room

Hospitality room is available for Adviser Luncheon and during the dance.
General Assembly Seating

Seating will be organized by the State Committee for the Opening Session and Banquet Dinner.  Saturday Awards Assembly will not be assigned. 
Should it be necessary for your chapter to leave the Awards Program early due to school conflicts, please be seated in the back rows and then depart quietly. Should you need to miss the Awards Program, please designate another local chapter to represent your members on stage to receive any awards presented. 
Local Chapter Officers
All local chapter officers will be recognized on stage at the banquet on Friday night.  Officers will be called to report to the stage area after entry for the banquet.  There is no need for a rehearsal. 

March of Dimes Activities
Blue Jeans for Babies Dance and March of Dimes Mini-Walk
Blue Jeans for Babies Dance will be held following the Banquet/Entertainment.  The attire is formal, but for students wanting to enter the dance with Blue Jeans or appropriate casual clothing, must pay $2 for entrance.  

A March of Dimes Mini-Walk will be held Saturday morning.  At the conclusion of the Walk, those students that completed the Walk will be treated to donuts and juice. State Officers and adult supervisors will lead the walk through the downtown area.  Students/advisers are asked to bring a roll of dimes or any denomination they chose to help with this fundraising project.  
All money received from local chapter March of Dimes fundraisers, Mini-Walk, and the Blue Jeans for Babies Dance will be presented to a March of Dimes representative at the final awards ceremony.    
Student Supervision 

Local chapter advisers are responsible for supervising the students from their school.

The Iowa Future Business Leaders of America recommends that for every twelve (12) students attending the  State Leadership Conference, one (1) adviser/chaperone is present. Because all chapter advisers are expected to assume conference responsibilities, it is strongly recommended that additional supervision be provided by each chapter’s school.
Calculators

Calculators can be used in all objective-test events as appropriate; however, no graphing or financial calculators, PDAs (e.g. Palm Pilots), phones, or other memory storage devices are allowed in any event.
Sequestering Of Students
Students in Banking & Financial Systems, Business Ethics, Client Service, Emerging Business Issues, Entrepreneurship,  Global Business, Gordon A. Timpany Impromptu Speaking,  Help Desk, Management Decision Making, Management Information Systems, Network Design, and Warren D. Roberts Parliamentary Procedure WILL NOT BE SEQUESTERED UNTIL THEIR PREPARATION TIME.  

Open Events

Encourage your members to attend the competitive events that are identified in the program as (Open).  They can learn much for the future if we get them there to observe. In these competitive events, delegates from a chapter WILL NOT be able to observe participants until their student/team from their school performs.

Conference Follow‑up

Individual student award winners are expected to send written thank‑you letters to Iowa FBLA event sponsors. Names and addresses of event sponsors will be provided to all FBLA advisers.
FBLA chapters winning awards sponsored by organizations or individuals are expected to have a representative of the chapter send a written thank‑you to the organization or individual sponsoring the chapter event. 
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